
DoD 7950.1-111
(Appendix J)

)

APPENDIX J

PREPARATION OF A STANDARD FORM (SF) 122, TRANSFER ORDER EXCESS PERSONAL PROPERTY
.

A. General. Use an $F122 to request excess AE in the possession of a civil
agency or one of $heir contractors. Forward an original form ● nd five copies
to. DARIC-R for processing in accordance with this Manual and applicable DoD
Component or Contractor regulations (Appendix B). Identify all requested
equipment by DoD case number. Each DoD case number requires a separate SF122.

.
1. Preparation instructions:

a. Block No. 1. Enter the requesting activity DoD Activity Address
Code (DoDAAC) listed in DoD 4000.25-6-M, the Ordinal Date (YDDD), and Requisi-
tion Number. (Ordinal Date, often referred to as Julian Date, is comprised of
the last digit of the year and three digits in the range of 001-365 (366 in
leap year) representing the sequence number of the day in the year; e.g.,
August 14, 1987 is coded as 7226.)

DODAAC ORDINAL DATE

E x a m p l e : M67360 7226

b. Block No. 2. Use date requisition is prepared.
..’

REQUISITION NO.

0002

i. ;
c. Block No. 3. Insert “via” DARIC in all instances and appropriate

DoD Component approval channel (as applicable).

d. Block No. 4. Self-explanatory.

e. Block No. 5.
the equipment.

Enter name, city, and state of activity releasing

f. Block No. 6. Provide detailed shipping address to ensure
proper delivery. Include the Data Processing Installation (DPI) number for
the activity where the equipment will be installed. (DO NOT ENTER AMAILING
ADDRESS IN THIS BLOCX.)

.

.

g. Block No. 7. Indicate city and state location as shown in the
DARIC Excess Automation Equipment Bulletin or ARMS data base.

h. Block No. 8. Indicate mode of transportation desired and
include name and telephone numbers (AUTOVON commercial with area code) of
the designated consignee.

NOTE : If equipment is to be transshipped overseas to a DoD Component
activity, it is the responsibility of the requesting activity to provide’
sufficient packing, crating and handling (PCH), and transportation
instructions, including appropriate fund citations, to accomplish a
cost-effective and efficient transfer of equipment. The DoD Component
focal point (Appendix Z) will provide guidance or assistance, as required.”

i. Block No. 9. Signature, title, and date of signature by the
activity representative authorized to request the equipment.
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j. Blocks Nos. 10 and 11. Cite funds to cover all PC&H and
transportation.

k.

1.

AE Bulleti”n or

requested.

Block No. 12. Leave blank.

Block No. 13. ● - -

(1) Column (a). Enter GSA Case Number.as shown in the Excess
ARMS data base.

(2) Column (b). Assign item ntibers in sequence for each item

(3)” column (’c)

(a) Enter DoD case number assigned to the excess AE.

.

. ..-

(b) Give full description, including serial number, of
each item required.

(c) Include statement to ship all associated cables, and
operating and maintenance manuals and logs with shipment.

(d) ,When acquiring outdated excess AE, the SF122 ❑ ust
include a statement that the proposed re,distribution action is the lowest total
overall cost solution to a mission requirement (see Chapter 2, paragraph I.1.e.),
and include date of planned replacement. A“copy of the obsolescence review must
be attached.

(e) Cost benefit information will be provided in
accordance with Chapter 2, paragraph I.1.f.

(f) ForExchange/’’Sale” and Information Technology Fund
equipment, a statement of intent to commit funds to reimburse the civil agency
or the Fyn,d, as appropriate, is entered on the form or contained in an
accompanying letter of transmittal.

(g) Requests for leased excess AE ❑ ust include the
applicable statement identified in Chapter 2, paragraph I.1.d.

(h)
Exchange/’’Sale” or Fund
Required.”

(i)

Requests for Government-owned equipment not requiring .
payment ❑ ust obtain the statement:

All SF122S must obtain a statement

Replacing leased equipment.~. .

g. Avoiding funded procurement.

“No Reimbursement

of use:

~. Cost-reimbursement type contract. (See Chapter
2, paragraph 1.5.d for additional required
information. )
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i.

.

4. Equipment modification.—.

~. Redundancy (backup).

g. Cannibalization.

~. Grantees.

(j) GSA Service Fee. Each Transfer Order Excess Personal
Property (SF122) processed by GSA is subject to a $350 service ‘fee, payable to .
GSA . ‘To facilitate processing, provide on the SF122 an appropriation symbol,
billing address, name and commercial telephone number for billing inquiries.
If the service fee is to be paid from the same appropriation listed in Blocks
10 and 11, anpotate the SF122 accordingly.

(4) Column (d) . Enter unit of issue.

(5) Column (e). Enter quantity required.

(6) Column (f) and (g). Leave Blank.

m. Block No. 14. Leave Blank.

2. Forward the completed SF122 to DARIC in accordance with the procedures
outlined in this Appendix and Chapter 2, Section E , after satisfying applicable
DoD Component or contractor approval requirements.

●

B. Examples of Completed SF122S. The following pages provide examples or
properly prepared SF122S.
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StAiDARD mRN 122 1. OnDEa *.

JUNE 19?4 TRANSPER ORDER
,..-

W0421-7275-2869
GENERAL SERVICES
ADMINISTRATION EXCESS PERSONAL PROP.ERIYFwn @l cm) 101-2ZW ~M= ~&87
-n W CFRI 101-4s.315

3. To GENERAL ~ Ao9ms7Mnow 4. mosalw AGslcv  mu- A* SS)*

Dir ,  Defmse ktcxnation REsOurces - NO0421/Supply Officer

Information Cklter , m: WC-R,
Naval Mr Station

n Patuxent River, MD 20670-5000
E.wm(c-d&a14uma)=

Sandia National Laboratories “ Receiwing Officer DPI 9999
~~$ ~ Naval Air station

Patuxent River, Ml 20670-5000
7. LUXTION  & PnOPEnlY

‘~~ PADDED VAN
~, New ~CO Chact : S.& Lop

AuIwoN: -
\“w--

9. AGENCY APmwAL lo. NnWulWW4WscKmnns
L SIGMO’URE a ONE

2 Ott 87 17X4912. 195902677777000421 2P 623.57
c ~E Head, ODtical Sectim. 11. 4UolwN7 12 GOVERNMEN7  B/L W

Ches%eace Test Range -

I I
la PROPERW  OROEREO

GSA AND
HOLDING

AGENCY NOS.
(*)

W87-97-17

14.

APFWVAL

a==w~
0M2Y

oEscRIPnoN
(IA* ---  f’SC GJWP end Cless. Ca&k+I Cedr a n d .

fomilde. Nuiod SILYk  Nimbrrt

IhD Case 6312-87

M&: Nytone, Inc., lid: Tsc2
with Display Systeq, Mfr: Desnza
Sys., Inc., Mod: VC5000

AH associated cables, ~ating and msi
and logs should be included with Sili@=

GtYverrlmnt-owned.

No ReiuburSement Re@red.

$350.00 GSA SerwLce
in Block 10 above.,

Fee to be billed to

Purpose: R#face Leased Equ@rmt

CQst Benefit: $2100 (Annual lease fees

.

7URE a7rrLs

ce mm

riatim

d)

1 s

TON C03T

TOmL
w —

c. DA7E

..

.

*include ZIP Code J-4
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$TAMDARO  mnss 132 lonoEa No
JUNE W74 TRANSPER ORDER N66604-7214-O019
GENERAL SERWCES
ADMS41STMTION EXCESS PERSONAL PROPERWWMa ~? cm) *ol-sE.sa z ONE
Pun (41 CFn) 101+.3,5 1 Iwg 87
3. To: GENERAL ~ AOWMSTMnOW 4. OmoEnwz  AGENCY (fdimme  4ddAuF

Dti, Defemse Autanation ~ . ~ officer ,
Information center, m: CAIUC-R “ Naval Underwater systems center
~ S=tion, Alex., n 22304-6100 Newmrt, R. I. 02841-5000

G&%?t!&%lSeWlces~
~ .(Iv- d *I%

&!&&?: Bl~WNUSCation
Wshi@On, DC! I. 02841-50 0 AV 444-6216

@ntact: ~. Attkison (3WM (401) 444-6219
.

,.

7. Laxnomof~ s.wPP!N13~ Electnnzw“  Mrl?idevan
M/n A. Hayes, &de 3511

W+ir@nl, K! C!SI!L Iab, Bldg 1171
r Newport, R. I . 02841-5000

s la~ncusnss40L*nns

& S@UIUHE 17x4912 3790 000 77777 “O 066604 2F 000000
E. F. Daniel 1 WU87 OOOI184A34700  (W N997)

c. llnE
Sumlv officer

11. W.olWsW 12 GovEnNMEml S/c No.

Sameas BlocklO”..- 1 I
1s.

p&r’4&

AGENCY UOS.
m

W87-24-35

i 1.

2.

KD Case No. 6213 87

RI05 Disk _Drive
btrok
Mfr: DIX, SN:

FM05 Disk Drive
Mfr: DD2, SN:

Exdange/ “Sale”

CX17806

cxl1400

P=?+Y

Shiprent to include cables, o p e r a t i n g ar

Funds in the anuunt of $24,000.00 have 1
Pqency offering this equipent fcr tram
prcwisims .

Bill Em%ange/Sale charges m Block 6
Oxt E?enefit: $12,000 (Annual Lee&e fec
$350.00 GSA ~ feetobeililledto

NmDPC Apprq@: /

94.

‘1

A smmwuRE v Rllns

APPROVM

ea

m

Xw4Tn-Y

w

‘ . 1

1

tenana

d

KInitte(
der Ex(

ded le:
lriaticx

ACOUE

UNIT
m

Elnuah

agenq

i n  Blcc

ION msl

TOTAL

Is)

logs .

:. OATS

1

FOR M3ENOV W L_l’lW

OKr

1-?1s*Include ZIP Code
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‘,,

STANDARD -U 122 lonoEnno

JUNE 1974 TRANSPER ORDER W99999-7717 -2316GE?4ERu SERVICES
A0MlNlSlRAt1014 EXCESS PERSONAL PROPERTY
FPMH (41 CFR) 101-S23M

z  oAIE

FPun (41 cm 101-43.31s

3. To: GENF.ML ~ AommBTMnoa*

bi.r, D e f e n s e  Autunatim R e s o u r c e s

Xxformation Center, NXN: WC-R, “

5 NOLONG AGENCY (NamrddAds

U. S. D eparHmzK of Lsbor/BLS
San Francisco , CA

?.wtxllmof~

San Francisco, CA

9. AG@m  APPnovAL

k WGMru a ONE

L.
. 5Aug87

- iby Depot

a-, CA 95331-5250
& - To (c0d4aCC m’ &uinaJvnF

DPI T524

Jill. Pick up.

a~~
Cuntact : Kermeth Cartkr@n
lkltwon: 462-2132

10. ~m ~ANolmE

N/A Will Pick Up.
11. Awlwwl 12 GovmW@’1 G/L Noc TITLE

D i r e c t o r ,  Infonnsticn Wnagmt I
lx PROPERTY 3RDERED

GSA AND
NOLDING

AGENCY NOS.
u

‘W87-015-8

M

APl$iiAL

—

IEM
No.
~

1

—

DESCRIPTION
flddr a=-. n.me. FSC GMUD d Class. COdkWI cd md.

tfo-”ide. Naiad SIak N.&)
m

IbD Case Nmber 5938-87

MICIU)PROCESSOR,  ZEN Z148 - .
SN 9999 . .

$350.00 GSA Senice Fee to be billed
b Block 4, ATIN: Mr. Smith
ATIN: SD SSH
AJC 202-363-M2

Guvernumt-mined - no reininsrsement

Purpose: Awid Procurmt

reqc

bst Benefit: $2500 (Cost of new AE)

P
AsB-TxLApp ,

.

Shiprerlt to includa  cables,
and k)gS ,

operating ar

L slGNAnRE

I
—

m nnE

,tenanm

ACOU131TION CQSl

UNIT
m

TOTAL
m

“, .;
,’

c. ONE

Mm wtxTloa [

All!

1 I I I I I

“include ZIP Code 1*1$9 ,

J-6


